
Your Job Interview: 7 pro tips, 4 never-

dos and 4 killer closing questions 

7 things to say in a job interview  
During the interview process, you want to highlight as many of your 

strengths as possible. An easy way to do this is by slipping a few simple 

phrases into your next job interview. Here are seven things you should say 

in an interview.  

1. I'm very familiar with what your company does.  

Letting a prospective employer know that you are familiar with what a 

company does shows that you have a legitimate interest in the 

business and are not just wasting their time. Do your homework. 

Check out the company website for information about products and 

services. Search for the latest business news. Be ready to explain how 

your skills and experience are a perfect fit for the employer.  

2. I am flexible.  

Work environments are always changing. Prospective employers are 

looking for candidates who are open to change, who can adapt at a 

moment's notice and who are able to multi-task. Show your potential 

employer that you are equipped to deal with any situation that may 

arise.  

3. I'm energetic and have a positive attitude.  

Attitudes are contagious and have a direct effect on company morale. 

Let the optimist in you shine during the interview process. Be sure to 

always speak positively about past employers. If you bad-mouth your 

past company, employers are liable to believe that you will do the 

same thing to them.  

4. I have a great deal of experience.  

This is your chance to shine. Highlight any previous job duties that 

relate directly to your new job. If it is a management position, state 

every time that you were responsible for the supervision, training, and 

development of other employees. Discuss your motivational techniques 

and specific examples of how you increased productivity. Feel free to 

list any training classes or seminars that you have attended.  

5. I'm a team player.  

Companies are looking for employees who are cooperative and get 

along well with other employees-workers who can be productive with 

limited supervision and have the ability to work well with others ..  



Mentioning that you are a team player lets your prospective employer 

know that you can flourish in group situations.  

6. I'm seeking to become an expert in my field.  

Employers love applicants who are increasing their knowledge base to 

make themselves the best employees possible. Stating that you are 

aiming to become an expert causes employers to view you as an 

asset, not a liability. You're planning to be a resource that other 

employees can learn from.  

This is also a subtle way of illustrating that you have an attitude of 

excellence and are in it for the long run. You're aiming to be the best 

at what you do!  

7. I'm highly motivated.  

Talk about how your high level of motivation has led you to accomplish 

many things. If you are a meticulous worker, discuss your 

organizational skills and attention to detail. Companies are always 

looking for dependable employees they can count upon.  

4 things you should never reveal in an interview  
A job interview is your opportunity to shine by bringing the information on 

your resume and cover letter to life. It's also an opportunity for a potential 

employer to learn more about you and determine if you are compatible with 

the company's culture. However, disclosing too much information can derail 

your chances. Below are four things that you should never reveal during a 

job interview.  

1. Too many personal details  

While interviewers will ask questions to learn more about you, keep 

your answers on a professional level. Personal details are irrelevant to 

your ability to perform your job duties. If an interviewer asks if you 

have reliable transportation, all you have to say is 'yes' and nothing 

more-no details about getting your children to school or the cash you 

dropped to have your 1992 car repaired.  

Unless you need a medical accommodation, don't divulge details about 

your medical history. And for sure don't reveal your personal views on 

such subjects as politics, religion, or the economy - unless these topics 

are job-related.  

The company evaluating you for employment doesn't need to know 

how messy your divorce was or that you are struggling financially. 

Don't reveal your marital or parental status; this may give 

employers an opportunity to discriminate against you. The 
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discrimination may not be intentional, but if you mention you have 

an infant at home, and the job requires some evenings, an 

interviewer might think you will not be available during 

unconventional hours.  

2. Negative feelings about employers/co-workers  

Even if you believe you had one of the worst jobs of all time, resist the 

urge to badmouth them during your job interview. If you throw a 

former boss or co-worker under the bus, a hiring manager will think 

'they are going to do that to me, too.' When interviewing, you don't 

need to share that there was a problem with your old boss or co- 

workers, because if you had a problem there, it can make it seem as if 

you're going to have that problem everywhere.  

You may be asked about your present or past employment situation, 

and while you have to answer, your answer should be brief and neutral 

if you're still at the company. If you are no longer at the company, 

explain why. If you were let go, be honest, but make a short statement 

about what you learned. If by chance your last manager will still serve 

as a reference, then mention that, too.  

3. Certain reasons for leaving/searching for a new job  

Even if you don't speak negatively about your boss or coworkers, you 

need to be careful when explaining your reason for wanting another 

job. Never say that you want more money. Sometimes your answers 

may not be perceived the way you intended. For example, 'I want 

more room for growth,' can be interpreted as, 'I get bored easily,' by a 

hiring manager. Be prepared with a brief statement about how much 

you've enjoyed working for your present employer and how much 

you've learned from them. Then explain that you are looking for a new 

opportunity where you can gain whatever it is that you want to gain 

from a new job, and then close by saying that's why you want this 

position and want to work at this company.  

4. Weaknesses  

If asked, "What are your weaknesses?", do not answer by giving a real, 

unaddressed weakness-doing so will help ensure that they move on to 

another candidate. Focus on a weakness that can be seen as a 

strength instead. Skip the "perfectionist" weakness because it's 

overused. Talk about what you've learned along the way and how 

you've overcome past weaknesses or how you're working on 

converting them into strengths.  



4 essential questions to ask at the close of a job 

interview  
You'll want your interview to finish strong and leave a lasting impression. 

Here are the top questions experts recommend asking at the end of a job 

interview to leave a great final impression on hiring managers and establish 

yourself as a top candidate.  

"Is there any reason you wouldn't hire me?"  

This was extremely straightforward and a little blunt, but it allows the 

interviewer to communicate any hesitations she has about you before 

you leave the interview, and it gives you an opportunity to address 

them right there. Take the time while you're face-to-face to ask about 

and dispel any doubts that the hiring manager has. Make sure a key 

asset of yours hasn't been overlooked.  

"As an employee, how could I exceed your expectations?"  

Longer form: "If I were offered this position and joined your company, 

how would you measure my success and what could I do to exceed 

your expectations?"  

Why is this so effective? The question shows confidence without being 

overly brash, while also demonstrating that you have an interest in 

delivering positive results. What's more, the answer you receive can 

reveal what the interviewer hopes to accomplish by making a new 

hire, and this information can help you determine whether to accept 

the position if you get an offer.  

"How could I help your company meet its short- and long-

term goals?"  

The response to the short-term side of the question gives you further 

insight into your potential role and helps you tailor the remainder of 

the discussion and your interview follow-up. By bringing up long-term 

goals, you're telling the interviewer that you're there for the long run.  

"What excites you about coming into work?"  

This is a role reversal question. People love the opportunity to talk 

about themselves, so this question provides an excellent chance to 

learn about the hiring manager and find ways to establish common 

ground. This is also a great opportunity for you to determine whether 

you're excited by the same things that excite the hiring manager to 

see if the culture is a good fit.  

 


